ASSOCIATION FOR THE BLIND OF WA

JOB DESCRIPTION

TITLE:


Mini Dog Placer - Volunteer
DEPARTMENT:

Community Relations
CLASSIFICATION

Volunteer 
DATE: 


September 2010 

___________________________________________________________________
RESPONSIBLE TO:
Mini Dog Program Coordinator, Community Relations
___________________________________________________________________

Each year significant funds are raised through the Association’s Mini Dog coin collectors.  Volunteers play a vital role in this fundraising program by placing new mini dogs and collecting full dogs.  Mini dogs are placed in a wide variety of small and large businesses throughout metropolitan and country areas. Mini Dog Placers spend time seeking out effective new outlets to house Mini Dogs
KEY RESPONSIBILITY (OUTCOMES)
To raise funds through the effective identification and placement of Mini Dogs in host sites throughout Western Australia.
KEY RESPONSIBILITY (OUTPUTS)

1. Mini Dogs

· To place Mini Dog in host site and provide detailed and accurate record of all placements for inclusion on Donor database

· To identify and encourage suitable business hosts to actively want to help the Association to raise funds

· To explain to host site the process for the regular collection of Mini Dog and Association contact details for subsequent queries or feedback
2. Organisational
· To be an ambassador and advocate for the Association, actively promoting the aims and activities to external (funding) audiences 
3. Other Duties 

· Ensure that all contacts with consumers, donors, general public and staff are carried out in a professional, courteous manner

· Be familiar with and adhere to Occupational, Health and Safety requirements
SELECTION CRITERIA

Essential

1. Demonstrated interpersonal and verbal communication skills

2. Willingness to seek donations and support for Association programs.

3. Developed interpersonal skills and ability to convey the Association's message to

groups and individuals.

4. Valid Drivers Licence
TIME AND AVAILABILITY REQUIREMENTS 

One day on a weekly, fortnightly or Monthly basis: Monday to Friday – usually in blocks of four hours or more a day 
CURRENT VACANCIES 

Urgently seeking volunteers
For further information and application contact:  
Jacinta Sirr

Mini Dog Program Coordinator 

Phone:   08 9311 8238

Email:    Jacinta.Sirr@guidedogs wa.com.au

