Volunteer Job Description Form
 

Retrospective Digital Conversion Producer
  

The Association's Talking Book Library has a large collection of audio titles which were originally produced in Analogue (cassette) format and which are now to be converted into Digital format. 

Once the sound has been captured from the cassettes and created into digital audio files, these files will require some production work to modify their structure so that they can be played as a DAISY digital talking book (DTB). This is undertaken using specialised computer software; the process is reasonably straightforward but some training will be provided. 

Title:


Retrospective Digital Conversion Producer
Department:
Training, Employment and Information Services 


– Audio Production Section  

Responsible to:
Manager Accessible Media 
 
Key Responsibility
To develop digital audio books from captured sound files.  

Key Result Area
1. Access digital sound files that have been captured from analogue cassettes.

2. Use specific computer software to create compiled digital audio books by modifying the captured sound files in accordance with structured mark up guidelines.

3. Deposit completed works into a designated repository.

Competency Requirements
1. Ability a use a computer and associated hardware (the software will be supplied and the producer will be trained in the specifics of the programme)
2. Ability to follow written procedures for the correct file structuring to create a DAISY DTB 
3. Ability to work without supervision
Equipment Requirements
1. Volunteer will need to have access to a computer running Windows XP (SP2 or later) or Vista 

Time, Location and Availability Requirements
There are no set working arrangement requirements for this job, which can be undertaken flexibly at the convenience of the operator in off-site locations.  
Current Vacancies
Currently required.
Enquiries to: Greg Kearney, 08 9311 8246
